PROMOTION APPLICATION CHECKLIST

CANDIDATE’S NAME________________________________________________________________________________

CANDIDATE’S DEPARTMENT________________________________________________________________________

TERMINAL DEGREE (OR DOCUMENTATION FOR EQUIVALENCY)

(indicate type, year, granting institution):_____________________________________________________

RANK SOUGHT: ________________________

YEARS OF PROFESSIONAL EXPERIENCE(check one)

Associate qualification(5 or more)____

Full Professor qualification(8 or more)_____

Checklist Items (include in the following order):

______ 1.
Promotion Application & Checklist  and Supporting Documentation- Candidate must submit supporting materials addressing the "Faculty Retention and Promotion Clarified Criteria" (Appendix III in the Faculty and Professional Staff Handbook).  If the candidate does not apply for a promotion but is nominated, the nomination document should accompany the candidate’s application and checklist.  The candidate may include any information they deem relevant, such as a summary statement.

_____ 2.
CURRENT Faculty Data  (Information required is provided on the faculty data form.)

_____  3.
CURRENT Faculty Observations of at least three classes conducted by the Department Promotions Committee members in accordance with the Promotion Procedure IV. C. 3., and initialed by candidate.  (If not in current calendar year or fewer than three classes, please explain; e.g., ART, sabbatical, etc.)  Three observations are required, even if of the same class.

_____  4.
CURRENT Student Evaluations of all classes, conducted in accordance with the Promotion Procedure IV. C. 2, and initialed by candidate.  (Include only computer printout titled “Student Evaluation Report”; if fewer than four classes are evaluated, please explain with reference to ART, administrative assignment, released time for grant, etc. so that the Committee will understand the basis for the omission.)

_____  5.
Department Summary Statement-the Department Summary Statement should be a

coherent synthesis and overview of the candidate’s achievements, with specific details to support assertions made about these achievements in each of the following areas:

A. Teaching Effectiveness

B. Scholarly Achievement and/or creative achievements

C. Contribution to the university and Community

D. Fulfillment of Professional Responsibilities

Signatures of Department Promotion Committee members and candidates must also appear at end of statement(s). 

_____  6.
Department Recommendation, with signatures of Department Promotion Committee and candidate.

Documentation is required for publications, exhibits, performances, and significant service and teaching.  

